Procedure and Policy for Private Development Engineering Plan Changes after Formal Release

Updated: January 28, 2010
This procedure is to be used for engineering plan changes after engineering plans for private development projects are released by the Engineering Division for construction, all fees paid, plans stamped released for construction and the file turned over to the Public Works Construction Inspector.

If the engineering plans have not reached this stage of final release, a plan change shall be treated as a modification of plans that have not been released for construction and shall be handled by the City Civil Engineer over plan review (Mike Rozelle, P.E.).

All engineering plan changes after engineering plans are released by the Engineering Division for Construction, all fees paid, plans stamped released for construction and the file turned over to the Public Works Inspector shall be submitted to the City Project Engineer (Jim Palmer, P.E.).

1. One set of the proposed changes should be sent to the City Project Engineer for review. This set should be accompanied with a transmittal letter from the consulting engineer explaining the changes and give a contact person with full contact information for follow-up. The revised plan set should clearly identify all changes to the original released plan set by clouding changed information and identifying this information in the revision block with an appropriate numbered symbol (usually a small triangle with a number of the revision inserted in the triangle). The revised set should be stamped and sealed with an updated date of the change.

2. The City Project Engineer shall confer with the assigned inspector and review the submitted plan set. The Project Engineer shall ensure the above procedure is followed and that the change is reflected on all affected engineering plan sheets.

3. If after a preliminary review, the City Project Engineer feels that the plan changes are extensive and affect numerous plans sheets, he can brief the City Civil Engineer on the changes and the reason for the changes and request the City Civil Engineer complete the review.

4. Once the review is complete and the consulting engineer has made all changes required, the consulting engineer shall submit sufficient sets for stamping to update all previously stamped sets (City keeps three sets). The consulting engineer shall provide a technician to stamp the sets with the two stamps: 1. Released for Construction Stamp and the 2. Revised Stamp. The City shall keep its three sets of revisions and distribute as follows:

· Engineering Division Rack Set

· Public Works Construction Inspector 

· Building Inspection Plan Review

5. The consulting engineer technician shall take the remaining sets after stamping and the consulting engineer shall be responsible for issuance to the field.
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